

Gmail Email signature instructions:

1) Open up the Email Signature file -> highlight all -> copy the image and text; you can also copy it directly from my email signature
2) Navigate to Gmail.com and to the settings menu in the top right corner.
[image: ]
3) Under the “General” tab, scroll down to “Signature” and paste the image/text you copied from above in the field:
[image: ]
4) Edit your Name, Title, Phone number and Email address in the signature box
5) Scroll to the bottom and hit “Save Changes”
6) Your email signature is now updated

Apple Mail signature instructions:

1) Copy the HTML snippet in #marketing-matters slack channel
2) Follow the instructions here to add the signature
3) Edit the signature in Apple Mail with your information
4) Drag your new email signature from “All signatures” into “Google”
5) Choose your new signature that you created at the bottom

[image: ]



image2.png
© @ Active +

> =~
10:14 AM
9:50 AM

8:43AM

Qstrean. @)

Quick settings x

See all settings

You're using the
original Gmail view

Try out the new
Gmail view

o @ O @




image1.png
Labels Inbox Accounts

My picture:
Leam more

Create contacts for auto-complete:

ignature:
(appended at the end of all outgoing
messages)

Leam more

Filters and Blocked Addresses Forwarding and POP/IMAP  Add-ons Chatand Meet Advanced Offline Themes

Choose a picture youd like people to see when you email them or interact in Google products.

® When | send amessage to a new person, add them to Other Contacts so that | can auto-complete to them next time
O 1l add contacts myself

Marketing | Qstream

Rob Flaming | Senior Speci
s 8 m: 713.471.0177

& rob flaming@qstream com

Qstream com | Linkedn | Tuitter | G2 Reviews

Signature

sansserif + 7T~ B I U A~

+ Createnew

FOR NEW EMAILS USE ON REPLY/FORWARD USE

[signature v| [Signature vl

Insert signature before quoted text in replies and remove the - line that precedes it.
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